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Address:
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Maruthady P.O
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Personal Data:

Sex: Female
Date of Birth: 24.09.1996
Marital Status: Single
Nationality: Indian
Languages known:  English, Malayalam, Tamil, Hindi

	 OBJECTIVE
Seeking a responsible position for the accounting post where I can explore my knowledge and views in the accounting field.
CORE COMPETANCIES: -
· Good verbal and written communication skills.

· Excellent attention to detail.

· The ability to maintain clear and accurate financial records.

· Computer literacy and the ability to use various specialist applications.

· Reasonable word processing skills.

· A genuine interest in business and finance.

· Good administrative skills.

EDUCATIONAL QUALIFICATIONS
· Vimala Hridaya Girls Higher Secondary School, Kollam
·  (2006-2012)
· Plus, Two (2012 – 2014)
St. Aloysius HSS, Kollam   

· Bachelor of Commerce (Computer Application) (2014-2017)
Fatima Matha National collage -Kollam

· Post-Graduation (M. Com) (2017-2019)
Fatima Mata National College – Kollam  
WORK EXPERIENCE

· Sabarigiri Industries, Kerala, India 
Worked as a part time accounts assistant for 2 years in Accounting department by performing clerical tasks, including            processing and recording transactions, preparing reports and budgets, fielding communications with clients and vendors, fact checking, filing, and other duties, as needed.
· Usha Thampy & Co. Kerala, India

            Worked as a trainee for 4 months by managing financial      
            systems and budgets, providing financial advice, reviewing the 

            company’s system and analyses risk.
COMPUTER SKILLS

· Knowledge in Computer Basics/Internet.

· Knowledge in MS Excel, MS Word, MS Power Point.
· Knowledge in tally

· Knowledge in SPSS
DECLARATION
I hereby declare that the information furnished above is true to the best of my knowledge. 

                                                                                                                                              Truly Yours

                                                                                                    Theressa Jonas 

	
	


